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1. How to edit client details as an agency owner 

Go to admin beside the home button 

 

In admin go to the menu tab clients 

 

This page will have all the clients for that agency 

 

Click on any row of the client you wish to edit, and the client appears as below 

 

Select edit and this screen appears 
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In the herd number field, you may get the message in red below, where there is a letter at the end of the 

herd number and the user clicks save (Use a lower-case letter at the end and it will save). There are other 

validation messages on Eircode and RFP No. If there is a duplicate herd number, this will be flagged and will 

not save (may have to correct the other herd number first and then return to edit the client that was 

initially being edited). There is no need to have the County in the address (The county section is mandatory 

and will drive the manure storage requirements under The Nitrates Directive). 

 

 

For RFP’s see below. 



3 
 

 

Select save 

 

2. How to edit client details as an advisor (non-agency owner) 

The Agency owner will have to have ticked this below in admin – agents. For Teagasc agents contact the 

NMPHelpdesk@teagasc.ie  

May need to log out of NMP and back into NMP for this to come active for each user. 

 

 

 

 

Go to your plans by/client’s page 

mailto:NMPHelpdesk@teagasc.ie
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Select a client and this opens the Farmers Plans Page 

 

Select Client Details and at the bottom left is Edit 

 

Edit client details as on pages 2 and 3 above and save. 


